
Director of Finance and Administration 



Established in 1971, the Ontario Native Women’s Association (ONWA) is the oldest Canadian Indigenous 
Women’s not for profit organization that empowers and supports all Indigenous women and their families in 
the province of Ontario through research, advocacy, policy, development and programs that focus on local 
regional and provincial activities. 

ONWA is committed to providing services that strengthen communities and guarantee the preservation of 
Indigenous culture, identity, art, language and heritage. Ending violence against Indigenous women and 
their families and ensuring equal access to justice, education, health services, environmental stewardship 
and economic development, sit at the cornerstone of the organization. ONWA insists on social and cultural 
well–being for all Indigenous women and their families, so that all women, regardless of tribal heritage may 
live their best life.

The ONWA head office is located in Thunder Bay, Ontario on Fort William First Nation land. The organization 
has offices in Ottawa and Toronto, as well as community sites and across the province in Hamilton, Kenora, 
Longlac, Napanee, Sioux Lookout, and Timmins. 

Vision
At the Ontario Native Women’s Association (ONWA) we will support women to take up their leadership roles 
in the family and in the community. To do that we have to ensure that our voices are heard. We have to start 
by listening to each other first.

Guiding Principle
All Indigenous ancestry will be treated with dignity, respect and equality; benefits and services will be 
extended to all, no matter where one lives and regardless of Tribal heritage.

The organizational structure of ONWA is in line with the association’s vision and guiding principles, in which 
one individual is not more important than the other, but rather, every person plays an important part as the 
organization comes together in unity and work towards one vision. 
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The Organization



The Opportunity
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The Director of Finance and Administration role will be responsible for providing collaborative internal services 
to ONWA, by overseeing and managing the financial portfolio in a way that supports the foundational pillars 
of the organization. 

Reporting to the Executive Director, the Director of Finance and Administration will be accountable for the 
financial aspects of the ONWA’s strategic goals ensuring its strength and stability into the future. The Director 
will be responsible for the development, management, and/or implementation of policies, procedures and 
systems for the optimization, control and accounting of all assets, liabilities, incomes, costs, and expenses. They 
will also play a leading role in developing and delivering support services for fundraising and administration. 

In compliance with International Financial Reporting Standards (IFRS) and all relevant federal/provincial 
legislation and governance, the Director will lead and manage the ONWA finance team and ensuring the team 
delivers on its financial accountabilities including timely and accurate forecasting, budgeting, monitoring and 
reporting financial results for senior management, the Board and funding agencies.



The Candidate
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The Director of Finance and Administration will bring a working knowledge and successful track record of 
financial management in an Indigenous context. The successful candidate will be a personable, 
service-oriented and trustworthy leader with proven financial and administrative experience in the 
not-for-profit sector. They will bring a strategy approach with a strong ability to implement change in line with 
the needs of the organization. They will be knowledgeable and aware of International Financial Reporting 
Standards (IFRS) and all relevant federal/provincial legislation and governance related to not-for-profit 
financial management and reporting. 

The Director will be comfortable with sourcing funding, negotiating funding agreements and speaking with 
a variety of external stakeholders. They will also bring a commitment to coaching, mentoring and developing 
the finance and administration team.



Leadership and Management
•  Strategic planning, to increase financial stability and growth based on meeting the Vision of the 
   organization, as well as providing strategic advice on financial trends, opportunities and investments.
•  Developing financial plans for the organization to meet short- and long-term financial obligations.
•  Coordinating the timely preparation of the annual operating and capital budgets for approval by the 
   Executive Director and Board of Directors; Collaborating with portfolio directors on ongoing monitoring of 
   budget to actual results; Reporting on organizational performance relative to budgets.
•  Establishing a system of internal controls over the ONWA’s financial affairs to safeguard financial assets and 
   for effective management by senior and departmental management.
•  Assuring compliance with all local, provincial and federal regulatory requirements in the areas of not-for-
   profit management; Ensuring fiscal compliance with all regulations affecting contribution agreements, 
   government contracts and grants; Serving as liaison to regulatory agencies as needed to coordinate financial 
   activities and compliance.

Financial Performance
•  Financial planning; Responsible for the financial health of the organization through short- and long-term 
   planning.
•  Applying advanced knowledge of IFRS, provincial, federal regulations and not-for-profit governance.
•  Overseeing the development of systems that enhance financial management of the organization including 
   forecasting, resource funding, purchasing, cost-benefit studies and other systems, as necessary.
•  Ensuring accuracy, integrity, and credibility of all accounting records and financial statements.
•  Overseeing month-end closing and reviewing account analysis, entries and journals to ensure proper 
   recording of income and expenses.
•  Submitting monthly financial statements with analysis of budget to actual results to the Executive Director, 
   leadership and Managers.
•  Overseeing and leading annual budgeting and planning process in conjunction with the Executive Director; 
   Monitoring progress and keeping senior leadership team abreast of the organization’s financial status.
•  Managing organizational cash flow and forecasting.
•  Providing overall financial oversight and monitoring, including the development and implementation of 
   sound fiscal management practices and internal controls.
•  Managing and overseeing monthly accounting processes including bookkeeping, payroll management, 
   invoicing, and financial tracking of all contribution agreements; Managing relationships with key external 
   vendors.
•  Implementing a robust contribution agreement (s) and financial management/reporting system; Ensuring 
   compliance with all contribution agreements including timely preparation of all financial reports.
•  Analyzing and presenting financial reports in an accurate and timely manner; Developing financial reporting 
   materials for all portfolios; Overseeing all financial, project/program (s) accounting.
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Key Responsibilities



Financial Performance (cont.)
•  Coordinating and leading the annual audit process; Liaising with the organization’s auditors and the audit 
   committee of the Board of Directors.
•  Providing staff support to the Board’s Finance Committee.

Organization Operations
•  Working in partnership with the ED and leadership team to implement new strategic initiatives in response 
   to an increasing demand of ONWA services.
•  Working in partnership with the ED and leadership team to develop strategic plan for the Ontario Native 
   Women’s Association.
•  Providing clear reports and presentations for the leadership team and board that tells the financial story of 
   the organization.
•  Partnering with the ED and leadership team to represent ONWA with key stakeholders, including funders, 
   governments, the media, community organizations, and community members.
•  Reviewing, preparing, and recommending financial policies, procedures and processes to ensure financial 
   controls and expectations of all ONWA staff/leadership are communicated

Risk Management
•  Overseeing risk management and legal activities, including business insurance; memorandums of 
   agreement, contracts, leases, and other legal documents, and agreements as it relates to the operation of 
   the organization.
•  Ensuring compliance with all applicable laws and regulations, including privacy laws and governance

General
•  Managing a team of people that works to support finance of ONWA.
•  Overseeing payroll and ensuring the accurate, timely and through process of payroll
•  Overseeing general office management functions to ensure effective, high quality work environment and 
   efficient, daily operations of the ONWA and all, of its locations.
•  Overseeing all financial administrative functions
•  Continuously monitoring the performance of all financial systems and making recommendations for change 
   to ensure smooth, efficient operations.
•  Managing and tracking organizational needs for computer hardware and software; procuring new 
   equipment as needed.
•  Collaborating with ED to ensure successful implementation, and ongoing management of a client data 
   tracking system.
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Key Responsibilities



Key Core Competencies Required
•  Inter-Cultural Competency – Understands to incorporate a personal responsibility to increase sensitivity, 
   awareness and implementation of ONWA’s cultural teachings and organizational practices in both 
   professional conduct and work related deliverables.
•  Indigenous Gender-Based Analysis Informed – Understands to incorporate an intersectional approach to 
   gender, race and discrimination and subsequent intergenerational impacts affecting Indigenous women 
   and their families.
•  Trauma-Based Practice Informed – Understands to incorporate a trauma-informed approach to recognize 
   and respond to all forms of trauma and the necessity of supporting Indigenous women in a culture of 
   tradition and safety in her healing journey.
•  She is Wise Leadership Informed – Understands to incorporate the Four Agreements within daily 
   responsibilities and combined with ONWA’s cultural teachings contribute to the empowerment and 
   leadership of Indigenous women within their communities.

Education and Experience
•  Degree in Accounting, Business, Finance or related field, Master’s degree is preferred
•  CPA designation preferred but not required
•  Minimum of 7 years progressive leadership experience with a not for profit organization, five year of which 
   have demonstrated experience in financial planning, analysis or similar
•  An equivalent combination of education and experience sufficient to successfully perform the essential 
   duties of the job
•  Exceptional capacity for managing, leading and mentoring people from diverse backgrounds with a 
   commitment to investing in and developing staff and positioning them to succeed.
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Requirements and Attributes



Education and Experience (cont.)
•  Ability to think strategically and connect strong execution to broader strategic priorities and objectives
•  Expert knowledge of and management experience with business planning, project management, financial 
   management and accounting principles, practices and methods (GAPP)
•  Capacity to problem solve and strong negotiating ability.
•  Ability to network with other community agencies/services/organizations/government at a political level 
   and build strong working relationships.
•  Knowledge of issues affecting Indigenous women, culture, communities, structure and ideologies.
•  Must have an understanding of budget administration.
•  Experience working with in a not for profit organization.
•  Excellent administrative/coordination duties and ability to direct staff and programming initiatives.
•  Familiarity and experience networking and working with government representatives.
•  Excellent communication and public relations skills and strong conceptual abilities and aptitudes.
•  Highly motivated, ability to work with no supervision and able to meet strict deadlines.
•  Strong understanding of and demonstrated commitment to the Vision of ONWA.
•  Proven IT skills using Microsoft Word, Excel, Power Point, Outlook and databases.
•  Ability to travel when required; if the role is located in TO, the incumbent is expected to travel to the TBAY 
   office once a month for a period of a few days to meet and work with their team
•  Reliable vehicle, appropriate vehicle insurance coverage and valid Ontario “G” class driver’s license.
•  Current, valid vulnerable sector criminal records check, reliable cellphone. Valid 1st Aid/CPR.
•  Knowledge of Indigenous Culture, Traditions, and Indigenous Community
•  The ability to work from and relocate Thunder Bay, Toronto, or Ottawa, Ontario
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Requirements and Attributes



Bordered by Manitoba to the west and Québec to the east, Ontario is Canada’s most populated province and 
the second largest province by area. Home to the largest population of Indigenous peoples, Ontario offers a 
wide variety of diversity in communities. 

Located on the unceded territory of the Algonquin Anishinabe Nation, the City of Ottawa is one of the top 20 
cities in the world for quality of living, and the best place to live in Canada, according to Mercer and Money-
Sense. It is the capital of Canada and is located four hours west of Toronto and about 15 hours southwest of 
Thunder Bay. It has a population of just under 1 million people, making it one of the largest cities in Canada.

With a state-of-the-art National Arts Centre, over ten museums, and a multitude of historical buildings, Ottawa 
is the nucleus for art and culture within Canada. During winter, the City also boasts the world’s largest outdoor 
skating rink, the Rideau Canal Skateway, a UNESCO World Heritage Site which spans 7.8-kilometres and runs 
through the heart of downtown Ottawa. Across the bridge and fifteen minutes away is also one of Canada’s 
largest conservation parks, Gatineau Park, featuring unique plants and wildlife, beautiful heritage sites, and an 
array of trails and facilities for hiking and other outdoor activities.

The name Toronto is derived from a Mohawk word “tkaronto,” which means “where there are trees standing 
in the water.” It is the traditional territory of many nations including the Mississaugas of the Credit, the 
Anishnabeg, the Chippewa, the Haudenosaunee, and the Wendat peoples, and is now home to many 
diverse First Nations, Inuit and Métis peoples, along with other Indigenous groups that represent this valued 
community.
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The Province and the Cities: 
Ontario, Ottawa – Toronto – Thunder Bay 



Toronto has a population of 2.8 million people making it the largest city in Canada, the fourth-largest city in 
North America. The city supports a lively art and culture scene that includes museums, galleries, performing art 
organizations, and many festivals (including the Indigenous Art Festival). Toronto is recognized as one of the 
most diverse and multi-cultural cities in the world.

Located on the traditional territory of the Anishnaabeg, Thunder Bay is one of the most populated 
municipalities in Northwestern Ontario. Thunder Bay is home to the largest population of Indigenous people in 
any Canadian city, according to the 2016 Census. 

The city is often referred to as “Canadian Lakehead” and accordingly named after its geographical location at the 
head of Lake Superior, Canada’s largest great lake. It is home to one of Ontario’s most memorable landscapes, 
the sleeping giant located in the scenic Sleeping Giant Provincial Park. With nearly 2200 hours of sunlight each 
year, Thunder Bay is the sunniest city in Eastern Canada. 
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The Province and the Cities: 
Ontario, Ottawa – Toronto – Thunder Bay 
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To Apply

This is an exciting leadership role that offers the unique opportunity to become immersed in the culture of the 
Ontario Native Women’s Association, while helping them to grow their operations for further future success. 
For more details, please contact:

Laurie Sterritt • Partner
Leaders International
880-609 Granville Street 
Vancouver, British Columbia 
Telephone : 778-838-4569
laurie@leadersinternational.com

To apply, please submit a Cover Letter and Resume directly to Leaders International outlining your interest, 
qualifications and experience. 

The association is based in Thunder Bay, Ontario, the director is welcome to work from the Toronto, Ottawa 
or Thunder Bay Office.  During the uncertain times of the COVID-19 pandemic, the Director of Finance and 
Administration will be working remotely from one of the three cities. Preference will be given to candidates 
who self-identify as Indigenous. 

To learn more about Ontario Native Women’s Association, please visit www.onwa.ca.

Joy Beshie • Senior Search Associate
Leaders International
1 Rideau St. Suite 700 
Ottawa, Ontario 
Telephone : 613-788-8254 ext. 109 
joy@leadersinternational.com


