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THE ORGANIZATION

ABBOTSFORD SCHOOL DISTRICT

Established in 1946, the Abbotsford School District consists of forty-six schools, including 30 elementary

schools, eight middle schools, seven secondary schools, and one combined middle-secondary school. The
District services a wide and dispersed audience within the City of Abbotsford, with approximately 19,200
students and 2,200 full and part-time staff. Abbotsford is a high achieving district committed to excellence and
continuous improvement, with a variety of offerings including District programs, a virtual school, Aboriginal
Education Centre, a robust international student program, a continuing education program, and a substantive
annual summer school program.
Abbotsford School District celebrates one of the highest graduation rates in BC and is the largest employer in
Abbotsford, which is the third most ethnically and culturally diverse community in Canada. Furthermore, the
District honours the traditional territory of the Sumas First Nation and Matsqui First Nation on which its schools
are located, and ensures the provision of programs and services to students and families are sensitive to the
cultural protocols of these two communities. Abbotsford has an ambitious and forward-thinking strategic plan
designed to fulfill its mission of “preparing and inspiring our students for a lifetime of success through respect,
opportunity and innovation,” and the District provides learners of all ages and abilities with a range of choices
and the best possible educational support.
To learn more, please visit the Abbotsford School District’s website.
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THE OPPORTUNITY

ASSISTANT SECRETARY-TREASURER

Reporting to the Secretary-Treasurer, the Assistant Secretary-Treasurer (AST) leads the Finance department

and is responsible for fiscal management, analysis, and reporting. This role monitors an operating budget of
approximately $240M and manages teams in Accounting, Payroll, and Purchasing. With the SecretaryTreasurer, the AST facilitates the annual budget process and supports treasury management, risk management, strategic planning, and stakeholder communications.
The District is seeking a seasoned financial leader who can manage the technical complexities and
requirements of the public sector while working cooperatively and collaboratively with school and department
leaders. The ideal candidate will have a strategic mindset and exemplary project management skills, and a
strong commitment to capacity building and continuous improvement.

Responsibilities
• Leads the Finance department by establishing departmental goals, developing implementation plans,

and evaluating results,
• Manages the Finance team including recruitment, selection, development, performance management,

and labour relations,
• Establishes and maintains financial systems, procedures, controls, and best practices. Ensures compliance

and identifies and implements opportunities for improvement,
• Directs the preparation of financial reports, analyses results, addresses variances, and identifies issues and

opportunities for improvement,
• Oversees the preparation of payroll and ensures that remittance and reporting requirements are met,
• Manages the design of accounting systems, processes, and reports for schools and departments and

oversees related education and support. Coordinates and conducts audits and addresses outcomes,
• In consultation with the Secretary-Treasurer, facilitates the annual budget process. Directs the

implementation of annual operating and capital budgets,
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• Conducts financial analyses and presents reports to support strategic decision-making,
• Oversees utilization and troubleshooting for the school district’s ERP. Collaborates with Information

Technology and Human Resources to identify and implement system and process improvements,
• Supports the Secretary-Treasurer in treasury and risk management activities and stakeholder

communication.

Qualifications
• Professional accounting designation and degree in Finance or Business Administration. Seven to ten

years’ senior management experience in a related setting and evidence of ongoing professional and
leadership development,
• Strong planning and project management skills,
• Strong organizational skills with the ability to work under pressure and manage competing priorities,
• Ability to communicate effectively verbally and in writing, including formal reporting and presentations,
• Strong leadership skills with the ability to delegate, motivate, and manage employees in a unionized

environment,
• Ability to establish and maintain constructive relationships with a wide variety of stakeholder,
• Proven judgement, problem-solving, and decision-making capabilities,
• Self-motivated with the willingness and ability to take independent action and accountability,
• Thorough knowledge of relevant legislation, principles, and practices,
• Strong technical and computer/information technology skills, and
• Demonstration of district leadership competencies with particular attention to courage and integrity,

capacity-building, strategic planning, decision-making, and resource management.
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Competencies and Personal Characteristics
Leadership - Achieves desired organizational results

Influential and Collaborative – Has an open and

by encouraging and supporting the contribution of

consistent approach to working with others and

others; a proactive and positive team player who acts

possesses strong interpersonal skills, with the ability

with a sense of urgency and leads by example; sets

to build relationships and develop/maintain partner-

and communicates clear goals.

ships, obtaining stakeholder agreement.

Accountable – Holds self and others accountable for

Creativity and Innovation – Develops new insights

responsibilities; focuses on results and measuring

into situations; questions conventional approaches;

attainment of outcomes in a business focus.

encourages new ideas ; designs and implements new

Strategic

–

Develops

a

plan

in

support

of

or cutting edge programs/ processes

organizational strategic direction. Demonstrates an

Communication – Clearly presents written and verbal

understanding

information;

of

the

link

between

one’s

job

writes

with

needs.

negative circumstances; listens well.

Integrity and Honesty – Demonstrates a resolute

People

commitment to and respect for the spirit behind the

development of others through coaching, managing

rules and core values of the organization, setting an

performance and mentoring; has a genuine desire to

example of professionalism and ethical propriety.

develop others and help them succeed; formally and

–

both

purpose;

communicates

Development

in

and

responsibilities and overall organizational goals and

Effective Working Relationships – Treats colleagues,

effectively

clarity

Fosters

positive

and

learning

and

informally recognizes deserving staff and colleagues.

and stakeholders with respect; resolves conflicts in a

Student / Stakeholder Focused – Anticipates and

timely manner, negotiates effectively, and provides

attends to the needs of internal and external stake-

effective feedback to colleagues/employees.

holders of the organization; keeps student interests in
the forefront.
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COMPENSATION
A competitive compensation package will be provided including an attractive base salary and excellent benefits.
Further details will be discussed in a personal interview.

FOR INFORMATION PLEASE CONTACT:
James Laing or Tony Kirschner
LEADERS INTERNATIONAL EXECUTIVE SEARCH
#880—609 Granville Street
Vancouver, BC

V7Y 1G5

Phone: (604) 688-8422

Email: vancouver@leadersinternational.com

